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1. O6mue mos10:KeHus.

1.1. Hacrosinee ITonoxenue o nopsiake Bbloauu JOKyMEHTOB 00 00yueHuwu,
JAMOTHCHNSA, XpaHCHHA W y4éra ONAaHKOB CBUIETE]BCTB M CNPAaBOK (aadee —
[ToniokeHue) B MyHMUMIATBEHOM GIOKETHOM YUYPEKIACHUU [OMOJHUTEILHOrO
obpasoBanus «Jlerckas Mys3bIKanbHas 1ikoma NoS » (nanee — VYupexenue)
pa3paboTaHo B COOTBETCTBUM C TIYHKTOM 2 YacTH 1, yacteio 14 crareu 60, na
ocHoBaHuu [lpukazsa Munucrepcrsa KyJibTypsl Poccuiickoit ®eieparium
or 10 wmons 2013  romaNe 975 «O6  yTBepkmeHMH bopmbI
CBUICTCIBCTBA 00  OCBOEHMM  JIOTIOJHUTENbHBIX npeanpodeccuoHaIbHbIX
MpOrpaMm B 00JaCTH MCKYCCTB» (maliee HIIOIT), noxansaEIMHU HOPMaTUBHBIMH
aKTaMH, YcraBom MynununansHoro  6romKeTHOro 00pa3oBaTebHOrO
YHPERKACHNA IOTIONHATENLHOrO 00pasoBanus «JleTckas My3bikaibHas wKkona NoSy
(manee — lllxomna).

1.2. Hacrosiee INonosxenue perinamMeHTUpyeT:

— IlpaBuna Bbytauu 10KyMeHTOB 06 00pa30BaHUK: CBUJIETENILCTB 00 OKOHYAHMH
Yupexenus JUTS T, OCBOMBIITHX JOTIOJIHUTE TbHbIE
NpeAnpodeccuoHalnbHble 06111e06pazoBaTelbHbIE [POrpaMMbl B obnacTu
UCKYCCTB, CBHIETENLCTB 00 OKOHYAHMM YUpeNKACHHS /ISl JHIL, OCBOMBLIMX
AOTIOTHUTENIEHBIE  MPEATPO(eCCHONANBHBIE,  00Iepa3BUBAIONIHE TIPOTPaMMBI,
cnpaBok 00 0O6yueHun B Vupek/ieHuu:

— TpeboBanus k dopme, 3aronHennio, opranuzaiuu y4€ra M XpaHeHHs OJIAHKOB
JIOKYMEHTOB 00 00y4deHuUu.

2. ®opMBbI CBHAETENLCTB 06 0KOHYAHHH Yupexaenus.

2.1. ®opma cBuzETENBLCTBA 06 OKOHYAHHH YupexxaeHus 1Uisl UL, OCBOUBLIMX
JOTIONIHUTEIBHBIC MPEATIPO(ECCHOHABHBIE 00IIe06Pa30BaTENbHEIE IpOrpamMMbl B
00JIaCTH UCKYCCTB, yTBepIKaeHa npukazoM MuHHCTepCTBa KynbTyphbl Poccuiickoii
Denepaunn ot 10.07.2013 roma «O6 YTBEPXKIE€HUM (OPMbI CBUJIETEBCTBA 00
OCBOCHHH  JIOMOTHATE/BHBIX MPEANPO(YECCHOHANBHBIX MPOrpamMM B  061acTH
UCKycceTBa» (0Opaser - [Ipunoxkenue 1).

2.2. ®opma cBHJIETENBLCTBA 00 OKOHYAHUU YdapexieHus i 11, OCBOUBIIMX
AIONOMHATENbHBIE  OOliepasBuBaoliue  06LIe06pa30BaTEbHbIE IpOrpaMMbl
YCTaHABIUBACTCSA Y UpPEKIECHUEM CAMOCTOSTELHO.

3. Boinaya cBHAETEaLCTB 06 OKOHYaAHUH Yupexaenus.

3.1. Cugerenscrea 06 OKOHYAHHMH Yupesxaennus BbIIaéTes 0Oydarommmcs,
OCBOMBIINM 00pa3oBaTeNbHBIE TPOTPAMMBI B TTONTHOM O00BEME U YCIIEUIHO
MPOLIEAIINM UTOTOBYIO aTTECTAIIHIO.



3.2. CunetensctBa 00 OKOHYAHWUM YUYPEXKIEHHUS C OTIMYUEM BbLIASTCS
00y4aloIMMCs, OCBOMBIIMM 06pa3oBaTeNbible MPOrpaMMbl B MOIHOM 00BEME M
MMEIOLIMM MTOIOBbIC OLICHKH 5 («OTJIMYHO») 110 BCEM MpeAMETaM U JUCLUITTHHAM
y4eOHOro IaHa, M3Yy4YaBIUMMCS Ha MPOTSKEHWHM BCEro Kypca 0o0y4yeHUsT B
YupexaeHuu.

3.3. CBuzerenseTBa 06 OKOHYAHHHU BBIIAIOTCS BIITYCKHUKAM YUpexkIeHUs! Ha
ocHoBaHuu pemtenus Ilenaroruyeckoro Cosera Yupexnenus. CuperenncrTsa
BbIIAKOTCA He mno3aHee 10 aued nocie naThl u3maHus NpHKa3a 06 OKOHYAHMU
BBITTYCKHUKAMH YYpEeKACHUS U BbIgade CBUICTENHCTB.

3.4. CsunerenbcTBo BbAAETCA MOJ  JHYHYIO  IIO/ITHCEH BBIILY CKHUKY
YUpeKIeHUs TNPU MPeIbsBICHAN MM JIOKYyMEHTa, yIOCTOBEPSIOLIEr0 JHYHOCTD,
00 poaMTENsIM (3aKOHHBIM MPEICTABHTENSIM) HA OCHOBAHHH JOKYMEHTOB,
YAOCTOBCPAIOUMX HX JIMYHOCTH, JIMOO MHOMY JIMIly Ha OCHOBAHWM AOKYMEHTa,
Y/IOCTOBEPSIOLIETO JIMMHOCTb, W O(OPMJIEHHOH B yCTAHOBIEHHOM MOPSIKE
JOBEPEHHOCTH.

3.5. Jlns perucTpalyu BBIIAHHBIX CBHIETENLCTB B YupexneHuu Benercs
Khura y4éra 61aHKOB M BbIauM CBHUAETENHLCTB 06 OKOHYAHMHM IIKOJLI HA
OymaxkHoM HocuTene (o6pasen - [lpunoxenue 2).

3.6. Knura yuéra OGIaHKOB M BBIJAYM CBHAECTENLCTB 00 OKOHYAHHH
YupekaeHus BEAETCS OTACTBHO MO KakaoMy YdueGHOMY roay W COACPKHUT
CJIEIYIOIIME CBEJ[EHHS:

— MOPSIKOBBIA HOMEP BbIIaBAEMOTr0 CBUAETENbCTRA;

— GamuIus, UM, OTYECTBO BHITYCKHHUKA;

— JlaTa POXXIEHHUS BBINYCKHHUKA;

— HAaWMEHOBAHHE OCBOCHHOW 00pa30BaTeNBHOH TMPOrpaMMBbl (CHEHATBHOCTE,
OTIEJICHUE);

— HaMMEHOBAHMs Y4eOHBIX IPEJAMETOB, JAUCLUMIUVIMH U MTOrOBBIE OTMETKH
BBIIYy CKHUKA 10 HUM;

— HauMCHOBAHWE JIOKYMEHTA, Y/IOCTOBEPSIOLIEr0 JIMYHOCTh BbIIYCKHUKA
(CBH/IETENBCTBA O POXK/IEHHH, TTACIIOPTa);

— CepHs U HOMEP CBUACTENLCTBA O POXKIACHUH HITH MACTIOPTA;

— aJIpeC MPOKUBAHUS BBIITY CKHUKA;

— PErMCTPallMOHHbIM HOMEP CBUAETENbCTBA 00 OKOHUAHUN Y UpeskIeHUS;

— JIaTa BBIIA4M CBHUIIETENLCTRA;

— MOAIHUCH MOJTyYaTeisi CBUJIETENbCTBA.

3.7. 3anucu B Kuure y4éra 6J1aHKOB M BbIAYHM CBHIETENLCTB 00 OKOHYAHNH
3aBEPSAOTCA MOAMNUCAMH JAMPEKTOpa M IeyaTblo YUpeKIeHHs, CTABUTCH JaTa U
HOMEp TMpHKa3a O BblJla4ye CBUAECTENLCTB 00 OKOHUAHUH Y UpexkIeHHS.

3.8. Hcnpasienws, JlonylieHHble NPH 3dn0aHeHMM KHuri yuéra 61aHKoB U
BBIZIAYM CBUICTEBCTB 00 OKOHYAHMM, 3aBEPSIOTCS IUPEKTOPOM YupexkneHHs u
CKPCTUIAIOTCA MeYaThio YUPEIKACHUS CO CCBHUIKOH HAa PerdMCTPALMOHHBIH HOMep
CBUJICTE/ILCTRA.

3.9. Kuura yuéra O6IaHKOB M BbIIAUM CBUAETEJLCTB 06 OKOHUYAHHM
NPOLIHYPOBBIBAETCS, IIPOHYMEPOBBIBAETCS, CKPEI/LIETCS MEUAThIO YupeKIeHUs U
XPaHUTCH KaK JOKYMEHT CTPOTrOM OTYETHOCTH.

3.10. CaujeTenbcTBa, HE MOJYYEHHbIE BbIMYCKHHKAMH B IO OKOHYAHHS
YupexaeHus, XpaHaTcs B YUpexkaeHuu 10 X BOCTpeGOBaHMS.



3.11. Tlpu oOHapyxeHUH OLIMOOK, JMOMYLIEHHBIX IpPH 3aMOJHEHHU
CBHUIETENBLCTBA, B TOJ OKOHYAHMS BBITYCKHUKOM YUpeKICHHsS BBIIAETCS
CBUJIETENILCTBO Ha HOBOM OllaHKe B3aMeH HCIOpyYeHHOro. Bblgaya HoBoOro
CBUJETENLCTBA B3aMEH MCIOPUYEHHOro peructpupyetcs B Kaure yuéra 01aHKOB U
BBIJIAYM CBHJIETENIBCTB 00 OKOHYAHUHU 32 HOBBIM PETUCTPALIMOHHEIM HoMepoM. [pu
3TOM, HAlPOTUB paHee CJIeJIaHHON 3aliCH PeruCTPAllMOHHOINO0 HOMeEpa Je/laeTcs
[IOMETKa «UCIIOPYEH, aHHYJIMPOBaH, BbIIAHO HOBOE CBHUJETE/ILCTBO» C YKa3aHHEM
HOBOIO0  PErHCTPAllMOHHOTO HOMEpa CBHUJETENIbCTBA, BBIJIAHHOIO  B3aMeH
MCITOPUYEHHOTO.

3.12. YupexaeHue BbLIAET AyOnnKaT CBHETENLCTBA B CIyYae €ro yTparhl,
nop4u (MOBpekKIAEHUS ).

3.13. Beimaya myOmukaTta CBHIETEILCTBA OCYLIECTBIIACTCS HAa OCHOBAHUH
MUCbMEHHOTO 3asiBJICHUA BBIITYy CKHUKA UJIH €70 3aKOHHOTO TIPECTABUTES:

— IMpU yTpare CBUAETENBCTBA - C HU3JI0KEHUEM OOCTOATENbCTB YTPAThl
CBUJICTENbCTBA, @ TAKKE MNPUIOKEHUEeM [OKYMEHTOB, MOATBEP)KIAOIINX (DAKT
YTpaThl (CTIPABKK W3 OPTaHOB BHYTPEHHHX JIeJT, TOXKAPHOM OXpaHBI, 00bIBICHNS B
rasere u Jpyrux);

— IpH TIOpYEe CBHACTENLCTBA, MPU OOHAPYKCHUHM OLIMOKH, AOMYLIEHHOW Npu
3aTIOJTHCHHH, - C U3JIOKCHHEM O0OCTOATeNbCTB M XapakTepa MOBPEKICHHIA,
MCKITIOYAIOIMX BO3MOXKHOCTh JIaJIbHEHIIEr0 HCIOJb30BaHUS WM YKa3aHHEM
JONYLIEHHbIX OMIUOOK, C TIPUIOKEHHEM IOBPEXKIAEHHOIO (MCIOPUYEHHOrO)
CBUJICTENIBCTBA, KOTOPOE YHHUTOKAETCS B YCTAHOBICHHOM TOPSIIKE.

3.14. O Beimave nyOaMKaTa CBUACTENbCTBA YUpPEIKICHHEM U3AETCS MIPUKA3.
Komnus npuxasa, 3asiBieHre BBIMyCKHUKA ¥ BCe OCHOBAHMS JUIS BbIAYM JIy0OnKara
XPpaHATCA BMECTE C IMYHBIMU JIeTaMHU BBIITY CKHUKOB.

3.15. llpu Bblmaue myOnumkara cBugereibcTBa B Kuure yuéra OnmaHkKoB W
BbIJIJa4Y¥ CBUJIETENILCTB 00 OKOHYAHMM YUPEKICHUS B TEKYUIEM TOJy JeslaeTcs
COOTBETCTBYIOLLAsl 3allUCh, B TOM HHUCJE YKa3bIBAIOTCS PErHMCTPALMOHHBIH HOMED
OpMIMHana CBHUETENbCTBA M Jara €ro BblJayM, [OPU 3TOM OTMETKa O Bbljaade
NyOnuKaTa CBUACTEIBCTBA ICNIACTCS TAK)KE HATIPOTHUB PETHCTPAIHOHHOTO HOMEpa
3allMCy Bbljlauu opuruHajia. Kaxas 3anuch o Beijade QyOnuKara CBUJIETE/IbCTBA
3aBepseTCs IOAIMUCBIO JUPEKTOpa YUpekKIeHUs] M CKPeIUIsieTCsl TedaThio
YupexneHus.

3.16. B ciyyae u3MeHEHHUS HaWMMEHOBAHUS YUpeKaeHHs ayOauKat
CBUAETENbCTBA  BBIZAETCS  YUpeXKIEHHEeM  BMeCTe C  JOKYMEHTOM,
NOATBEPKAAIOLIMM U3MEHEHUe HAUMEHOBAaHUsl Y UperKICHMUSI.

3.17. JlyOnukaTel CBMIETENBbCTB BBIOAIOTCS Ha OnmaHkax o0pasia,
JEUCTBYIOLIETO B MEPUOJ 0OpallleHuss O Bbljlade JyOiuKara, He3aBUCUMO OT rojia
OKOHYAHMS BBIITYCKHUKOM YUpeskIeHus.

3.18. Pemenue o BblJaue WM OTKa3 B BbIgade MyONMKara CBHUAETCIILCTBA
PUHUMAETCS YUpeXKJeHUeM B MeCSIHBIH CPOK CO JHS TMOJa4d MHCbMEHHOIrO
3as1BJICHUS.

4. 3anonHeHHe 0.IAHKOB CBHAETEIbCTB.

4.1. brmanku CBHUAETENBCTB 3aMOJHSAIOTCS HA PYCCKOM SI3BIKE C MOMOIIILIO
npuHTepa (mpudToM UYEpHOro LBeTa). 3anoiHEHHE PYKOMMCHBIM CIIOCOOOM
CBUIETEILCTB HE JOMyCcKaeTcs.



4.2. Gamuius, UMs1, OTIECTBO BHITYCKHUKA BHOCSTCS B OJIaHK CBUIETE/IbCTRA
B COOTBETCTBUM C JNaHHBIMH, YKa3aHHBIMM B JOKyMEHTE, YIOCTOBEPSIONIEM
JMYHOCTD BBIITYCKHUKA, B JIaT€NIbHOM IajexKe.

4.3. Ilocie 3anucu GaMuiInK, KMEHH, OTYECTBA YKA3bIBAETCS 1aTa POXKIACHUS
BLIMyCKHHKA (YMCJI0, MECAL, TOA), TAE YHCIO NMIIETCs apabeKuMu uudpamu,
MECALL - NPOITMCHIO B POANTEIBHOM NAJeKe, rOJl POXKIAECHUS - YEThIPEX3HAUHbIMH
apabckumu nudpamu. Jlasiee ykasbiBaeTcs roj OKOHYAHUS YupexieHus, nojHoe
HauMEHOBaHMe VYupekieHus (B BHHHTEIBHOM Majeke), KOTOPOE OKOHYMI
BBIITyCKHUK, B COOTBETCTBHHU C ITOJHBIM HaUMEHOBAHHEM YUYpekKJICHUS COMIACHO
Cro yCTaBy, a TakXXe Ha3BaHHWE MECTa ero HaxXOXKJIEeHUs - HA3BaHUE HACEJIEHHOIo
MyHKTa, MyHHLMTAIbHOTO 00pa3oBanus, cyOobekra Poccuiickoii Mesepariu.

4.4. llocne aTux 3amucedl yKa3blBaeTCs CrELMATN3ALMS (obpazoBarenbHas
nporpamMMa), 0 KOTOpO#l 0fydancsi BBINYCKHHMK, BBICTABISIOTCS HTOIOBLIE
OTMETKH MO KaXJOMy Y4eOHOMY NpeaMeTy WM AMCIHUIUTHHE y4eGHOro rjiaHa
Yupexxnenus.

4.5. HasBanue Kax10ro yueGHOTO MpeaMeTa Ml AUCIHIIIMHBI 3aHChIBACTCS
Ha OT/ENIBHOM CTPOKE C IMPONUCHOM (3arnaBHOM) OyKBBI, C MOPSAIKOBOIM
Hymepaluen, B IMEHUTE/IbHOM Mazeke 6e3 CoKpareHuil.

4.6. OueHkn Mo y4eGHBIM NpeaMeTaM WM IUCHUTLTHHAM MIPOCTABIISAIOTCS
apabckuMu unppamu M B cKoGKax — cioBamu: 5 (oTaWumo), 4 (xopomio), 3
(ynoBiierBoputenbHO). [Tpu 5TOM BO3MOXKHO COKpaleHHE CJI0BA B COOTBETCTBHH ¢
MpaBUllaMKi  pyCccKoii opporpaduu (HaIpUMep, yIOBIETBOPUTEIBHO - YJAOBIL).
JlomyckaeTcs  3anMch  «He  U3yuancs» MO0 OTHOIIGHHWIO K npeaMeTam
(AucuunMHam) BapuatuBHOM yacTH. Ha oCTaibHBIX HE3al0HEHHBIX CTpOKax
CTaBUTCS «Z».

4.7. B nybnukare cBuueTesnbcTBa mocie (BaMUIHH, MUMEHH, OTYeCTBA (npu
HaTUYMHM) yKa3bIBAaeTCs TOJ OKOHYAHMS M TOJNHOE HAMMEHOBAHHME TOTO
Yupesk/ieHusi, KOTOpoe OKOHUYMJI BBITYCKHHK, CTaBUTCH J1aTa BbUIAYH Tybiukara
arTecTata. Ha GnaHke cBujeTensctBa crpaBa B BepXHeM YINIY CTABUTCA IITAMI
«lyOmukat».

4.8. B cBunerensctBO 00 OKOHYAaHUM YUpekKIEHHsS CTABATCH TONITHCH:
JIMPEKTOPA,  3aAMECTUTENIA JAMpeKTOopa Mo ydyeOGHO-BOcHHTATeNbHOH paboTe,
3aBeAYIOLIEro OTJIe/IeHUEM, [IpenojaBaTes 1o CIIELMaTbHOCTH,
AGTOTIPOM3BOANTENA. Bee TOAMMCH B CBHACTENBCTBO MPOCTABISAIOTCH ¢
MOCTIETYFOLIMMH WX pacluM(poBKaMu (WHULMAIIBI, haMUTHS).

49. B cioyuae BpeMEHHOro OTCYTCTBHSI OUpeKTopa  YupexaeHus
CBHICTENILCTBO TMOATUCHIBACTCS TULOM, HCTIONHSIOMMM O0S3aHHOCTH JTUPEKTOpa
Yupexienus, Ha OCHOBAHMM NpUKA3a YUPeKIEHMUS. [Tpu sTOoM mepen crnosom
«IMPEKTOP» COKPAIIEHHE «H. 0.» UM BEPTUKAIbHAS YepTa He JI0MYCKArTCS.

4.10. He nomyckaercs 3aBepeHMe GIaHKOB CBUAETENbCTB (pakCUMHITBbHON
MOAITHUCEIO.

4.11. 3aronHeHHble OIAHKH  CBUIETENHLCTB CKPEeIIgIOTCS  MeYyaThio
Yupexzaenus. OTTHCK Hedatu JOJKeH ObITh SICHBIM, YETKHM U KO YHTAEMbIM.

4.12. biraHKu CBUJIETENBCTB MOCIIE MX 3AMONTHEHHS JOKHBI OBITh TIIATEILHO
[IPOBEPEHBI HA TOYHOCTH M 0e30IMO04YHOCTL BHECEHHBIX B Hero 3arnuceii. He
JI0Iy CKalOTCsl MOAYUCTKH, MPOITYCKH CTPOK.



5. YuéT n xpanenue 6.1aHKOB cBHAeTebCTB, KHurn yuéTa 0J1aHKOB H
BbIIaYH CBHAETEJIbCTB 00 OKOHYAHUH BbIJa4H.

5.1. YupexieHue eKeroHo B COOTBETCTBUM C KOIHYECTBOM o0yYarIuXcs
B BBIIYCKHBIX  KJlaccax  CaMOCTOATENBHO  OMNpedenseT  KOJHYECTBO
M3rOTABI/IMBACMBIX OJIAHKOB CBU/IETENECTB 00 OKOHYAHUU YUPeKIeHHS.

5.2. bnankn cBuugerenscts, Kuura yuéra OJIaHKOB M BbIJIaYd CBUJIETENLCTB
XPaHATCA B yCIOBHUAX, MCKIIOYAIOMMX HECAHKLIHMOHUPOBAHHBIA MOCTYN K HHM:
B ceiide, 3aKpLIBAIOMIMMCS Ha 3aMoK. Ilomelnenue, rie XpaHaTcs OnaHKH
CBHACTENRCTE M KHura yuéra 61aHKOB M BBIIAYM CBUJIETENLCTB, 3aKPBIBAETCH HA
3aMOK.

5.3. Koruu cBHueTe bCTB 00 OKOHYAHHU Yuapexxnenus u (Win) crpaBok 06
00yueHuH B YUPEeKICHUH XPAHATCS B JIMUHBIX JIeJTax BBIITY CKHUKOB.

5.4. JlupexTop Yupe/eHus SBISETCS OTBETCTBEHHBIM 34 XpaHeHue, YUer u
Bblja4yy OJNaHKOB CBHIETENbCTB, HA OCHOBAHMM HAKIAIHOM [IPUHUMAET OJIaHKH
TBEPABIX  OOJIOKEK CBHMACTENBCTB, CHECAUT 3a MPABHIBHOCTBIO oopmiteHus
OJ1aHKOB CBMIETE/ILCTB.

[Tpunoxenue 1

O06pa3ubl CBHAETENLCTB 06 OKOHYAHHH Yupexnenus.
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IIpunoxenue 2

KHaura y4éra 61aHKOB H BbI1a4H CBHAETEALCTB 06 0KOHYAHHH Yupexaenus.
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